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Ensuring Equal Access in PCC Instructional Materials
Ensuring equal access is not only a responsibility under the law, it is also core to our mission as a community college. We are here to open up educational doors for a wide range of students. We are here to connect individuals with paths they can travel to reach better and more stable lives.  
Making an Accessibility Plan 
Instruction is an art, and there are a variety of tools in our collective palettes. Sometimes the resources we use are totally accessible, and sometimes there are limitations in who will be able to use a particular tool or site. Often this is because critical information is missing from form field labels or because a mouse only option like Adobe Flash is being used. Luckily more and more offerings are being “born digital, born accessible” but there are a lot of legacy resources that really need to be evaluated carefully to ensure equal access. 

Distance Learning and Disability Services are here to help. We have personnel who can help faculty evaluate the accessibility of tools or websites. 
If there is a tool or website that is not accessible to someone with functional limitations, but it is one that the instructor wants to use, then an equally effective option that achieves the same learning outcome should be included in the course. Many instructors are already making sure to provide access to materials in a variety of formats.  Those who rely solely on a few key resources need to make sure those resources will actually be likely to work for all the students who have the right to participate in the learning opportunity. The rubric below will help instructors evaluate options and determine what action, if any, should be taken. 

Keep in mind that Disability Services is available to convert content into alternate formats, provide equipment loans, training, or technical support. DS counselors are also available to discuss student concerns, class dynamics, and other related issues. 
How to use this rubric

The first column is for you to place the name of the tool or the website, with a link. The second column is for the instructional purpose and learning outcome (i.e., How does this resource fit into your overall instructional plan for this course? What do you hope students will learn as a result of using it?) The third column provides a listing of tasks that should be possible. Remember that Disability Services or Distance Learning can help test these functional tasks.  The fourth column provides a place to document alternatives for any of the resources that are inaccessible.  
Accessibility Plan 
	Tool or Website (include URL)
	Instructional Purpose & Learning Outcome
	Functional Tests of Usability 
(Disability Services and Distance Learning can assist with functional testing)
	Alternate Accessible Resources (if needed) 
(For any No’s in the previous column, list other resources that would achieve the same learning outcome.) 

	
	
	Can it be operated by someone using a screen reader? 
	

	
	
	Can it be used when magnified to 200% ?
	

	
	
	Can it be used by someone who cannot perceive color?
	

	
	
	Can it be operated by keyboard alone (no mouse)?
	

	
	
	Can it be operated by voice?
	

	
	
	Are video portions captioned & audio portions transcribed?
	

	
	
	Can it be operated by someone using a screen reader? 
	

	
	
	Can it be used when magnified to 200% ?
	

	
	
	Can it be used by someone who cannot perceive color?
	

	
	
	Can it be operated by keyboard alone (no mouse)?
	

	
	
	Can it be operated by voice?
	

	
	
	Are video portions captioned & audio portions transcribed?
	


Putting it into Practice

It’s best practice (and proof that the tool is equally effective) if you provide all students the accessible tool/assignment as an option to the inaccessible one. Short of that, you could prepare the accessible module but hide it from view until you need it.  The idea is that you are ready to accommodate the student with a disability at a moment’s notice. 
If you can’t complete the plan to provide equally effective access in time for a student with a disability who enrolls in your class, it is highly recommended that no one in the class use the inaccessible tool or website.
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